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Evaluation Quick Reference

Logging in to Frontline Education 3. Employee Evaluation Forms are also accessible by selecting Learning
1. Navigate to: app.frontlineeducation.com Plan.
2. Select Sign in with Organization SSO
3. Username is your Network ID name@atlanta.k12.ga.us Professional Growth v Adanta Public Schools
NAVIGATION ©
Frontiine Q Insights
Professional Growth @ My Info >
Formerly MLP PDMS and MLP OASYS T T
I[ﬁ Activity Catalogs >
Sign In Forms >
peemame Evaluations >

Password

My Staff Profile

me

Resource Library >

Eorgot Username ‘ Forgot Password

4. See My Evaluations “Action Required” for forms that need attention.

Scheduled Components

Or Sign In with Organization SSO h .

Accessing Employee Evaluation Forms None
1. Select Professional Growth from the dropdown at the top Action Requiredl

left to access evaluation forms. EPAT Orientation - EPAT Beginning-of-Year

B awaiting form submission
Action: Open EPAT Orientation - EPAT Beginning-of-Year form for submission
Professional Growth v Atlanta Public Schools EPAT Self-Reflection and Core Values - EPAT Beginning-of-Year
b1 awaiting form submission
YOUR SOLUTIONS D Action: Open EPAT Self-Reflection and Core Values - EPAT Beginning-of-Year form for submission

My Growth Journey
Frontline Central —_— EPAT Self-Reflection and Core Values (Supervisors only) - EPAT Beginning-of-Year

[SETER awaiting form submission
Professional Growth + <mmmmm—

Action: Open EPAT Self-Reflection and Core Values (Supervisors only) - EPAT Beginning-of-Year form for submissiol
Learning Plan B EPAT Pre-Evaluation Conference - EPAT Beginning-of-Year
Completed acrivities, resources, & evaluations =

il awaiting form submission
@ Activity Catalogs >

Action: Open EPAT Pre-Evaluation Conference - EPAT Beginning-of-Year form for submission

5. Click the Action link to open a Form for editing.

2. Select the Insights tab in My Growth Journey

Scheduled Components

None
Professional Growth ¥ Atanta Public Schools
Action Required

NAVIGATION © EPAT Orientation - EPAT Beginning-of-Year
p My Growth Journey ESEITEN awaiting form submission
%/ Insights

Action: Open EPAT Orientation - EPAT Beginning-of-Year form for submission

@ My Info > 2 , EPAT Self-Reflection and Core Values - EPAT Beginning-of-Year
HUTETE [ 2iEET SR cviating form subimission )
Learning Plan

Action: Open EPAT Seli-Reflection and Core Values - EPAT Beginning-of-Year form for submission h
Completed activities, resources, & evaluations >

[ﬁ Activity Catalogs > EPAT Self-Reflection and Core Values {Supervisors only) - EPAT Beginning-of-Year

EEI . awaiting form submission
%U Forms > Action: Open EPAT Self-Reflection and Core Values (Supervisors only) - EPAT Beginning-of-Year form for submissiol
News EEM Orientation for Educators/Staff CF

& Evaluations >

EPAT Pre-Evaluation Conference - EPAT Beginning-of-Year

BRI awaiting form submission

Action: Open EPAT Pre-Evaluation Conference - EPAT Beginning-of-Year form for submission

News Getting Started in EEM for Educators/Staff '

For Questions: Email us at offperformancemgmt@atlanta.k12.ga.us
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Finishing Evaluation Forms

1. While editing a form there are options prior to submitting.
Save will allow the user to continue editing or complete the
form later.

__ Save & Notify i Reset (4, Print

© Submit Ln@ave

Save the form data. This will allow fields to be edited or
completed at a later time. The form will not be designated
for user acknowledgment or finalization until submitted.

NOTE: There is no autosave on forms. You must Click SAVE
to save data.

2. User can send questions using Save & Notify.

© Submit

[ Save

|~ |Save & Notify w Reset . Print .. Comment
Save the form data. This will allow fields to be edited or
completed at a later time. The form will not be designated
for user acknowledgment or finalization until submitted.
Additionally 2 message can be sent to another
administrator.

Acknowledging Forms

1. The employee will need to Acknowledge receipt of the form after
the Evaluator completes their part. Only forms with an Evaluator
section will be sent back to the Employee to Acknowledge.

Show Submission History

LKES Mid-Year PSC Professional Learning Goal(s)/Plan(s) Progress

User Information
Title: ASSISTANT PRINCIPAL - ELEMENTARY
Department: None
Evaluation Type: *Demo LKES
Evaluation Cycle: 06/28/2024 - 06/30/2025
Date Submitted: 07/12/2024 1:51 pm EDT
Date Acknowledged: Unacknowledged
Date Finalized : Unfinalized

Name: Luna TEST Lovegood (T1265
Building: TEST School

Grade: Elementary School

Assigned Administrator: Sharma, Kate TEST
Submitted By: Sharma, Kate TEST
Acknowledged By: NJA

Finalized By: N/A

Mid-Year Plan Progress Date: 7/12/2024

This educator has made adequate progress on their Professional Learning Pian.
Yes

Progress on Professional Learning Plan

sdsadasd
Name Upload Date Upload User File b4
I

Use the dropdown select the Administrator to send your

questions.
|| Save & Notify X
Administrator: v
Message:

Save & Notify

3. Once form entry has been completed, it can be submitted.

Note: The PSC Professional Goal Setting is an ongoing step.
. _______________________________________________________|

© Submit |l Save

Submit the form. The form will be considered completed
upon submission. The form will be designated for user
acknowledgment or finalization.

| |Save & Notify 4 Reset

., Print o Acknowledge . Comment

Adding Artifacts

1. To add documentation related to the evaluation Click the plus sign
next to the Add an Artifact button.

Name: Agatha TEST Danbury (11286) Title:
Building: TEST Department Department: None
Grade: None Evaluation Type: *Demo EPAT

Assigned Administrator: Not Assigned
Saved By: N/A

Acknowledged By: N/A

Finalized By: N/A

Evaluation Cycle: 06/28/2024 - 06/30/2025
Date Submitted: Incomplete

Date Acknowledged: Unacknowledged
Date Finalized : Unfinalized

Directions: Use this activity to add documentation relating to an employee’s performance during the year. Examples include: Letters of
Direction and Performance Improvement Plans. This activity should not be used to upload documentation supporting a specific
rating for Core Values and/or Goal Review in the Mid-Year or End-of-Year.

There are designated attachment fields for employees and evaluators for documentation relating to ratings within the Mid-Year and End-of-
Year containers.

Date

s

Documenting Performance
e Tanoma
SRR | Tahoma

v

Artifacts [~ ] I
(& Add an Arifact q

Note: Submit locks the form from editing. Staff members
can no longer modify the form. The Evaluator can open the
form back up for editing if needed.

For Questions:

Name Upload Date Upload User File 4

Email us at offperformancemgmt@atlanta.k12.ga.us
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2. Enter a Name and Description. Select the file you want to

attach.

Additional Resources

Employees can view tutorials and videos by clicking “Getting

. ”
Upload File x Started in EEM for Educators/Staff
Name: Enter a name...
Description: Enter a description...
NAVIGATION
’ My Growth Journey
Artifact Y/ Insights _—
Statement:
Types: Choose the Artifact Types... v @ My Info 5
.
Categories: | Choose the Aract Categories v ) Where I've Been
N Learning Plan
Alignment: Choose a Rubric v | choose a Criteria ~ @ Add Criteria Completed activities, resources, & evaluations >
Rubric Crieria B Activity Catalogs >
@U Forms >
News EEM Orientation for Educatars/Staff &'
& Evaluations >
News Gerting Started in EEM for Educators/Staff j<
File Type: @ File O url
File (50 MB Max): [Select a file e Eo
Notify Admin: Select an administrator v
save Clear Form
3. In the Alignment section select a Rubric, then Select a
Criteria
Upload File x
Name: Test File 1
Description: Test file 1
Artifact
Statement:
Types: Choose the Artifact Types.. v
Categories: Choose the Artifact Categories... i
Alignment v | choose a criteria v ) Add Criteria
| EPAT Core values 1
EPAT Leading and Managing Others
File Type: @ File Ourd
File (50 MB Max): |Pictures for Quick Sheet.docx
Notify Admin: Select an administrato v
Save Clear Form

Click Add Criteria. Add as many Artifacts as necessary. Click

Save when finished.

Alignment EPAT Core Values 1 | 4 Equity at The ForefrontWe are inte| v | €3 Add Criteria ‘
Rubric Criteria
File Type: @ File O url
File (50 MB Max): |Pictures for Quick Sheet.docx
Notify Admin: Select an administrator ]
Save Clear Form

For Questions:

Email us at offperformancemgmt@atlanta.k12.ga.us
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